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Division Memorandum 

No.  350, S. 2013 

 

To:  All School Heads and/or School Administrators 

 

 

 

From:  ISAGANI S. DELA CRUZ 

  Schools Division Superintendent 

 

Subject: Request Data on the Non-Teaching Functions and Request Personnel of 

Schools 

 

Date  November 12, 2013 

 

 

Attached is an unnumbered memorandum of Jesus R. Mateo, Assistant Secretary for 

Planning and Development, directing all schools and the corresponding staff that accomplish the 

work. 

 

Submission of the accomplished report will be on or before November 15, 2013. All 

accomplished report shall be I in MS Excel Format (e-copy) and the printed copy shall be 

attested by the school head or principal. Please follow the prescribed format attached and e-mail 

your e-copy at this e-mail address: irms_gd76@yahoo.com. 

 

For immediate compliance and guidance. 
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